HOW TO REGISTER FOR AN ACCOUNT

Home Page https://aca.accela.com/SDDOH/Login.aspx

Welcome to the Medical Cannabis Online Experience!

Register for an Account Login

m Create Application

Please Login
Many online services offered by the Agency require login for security reasons. If you User Name or E-Lr]a|l:
are an existing user, please enter your user name and password in the box on the right. ‘ i

Login

New Users Password:

If you are a new user you may register for a free Citizen Access account. It only takes a ]
few simple steps and you'll have the added benefits of seeing a complete history of ‘ ‘
applications, access to invoices and receipts, checking on the status of pending

activities, and more -
_ _r_! Remember me on this computer

I've forgotien my password
New Users: Register for an Account

Step 1 — Select (Register now)
You will need to register for an account prior to completing an application.

You will register an account by clicking on “Register Now”

The following “Account Registration” will open. Please read the disclaimer and place a check in the “| agree to
the” before clicking continue registration.

m Create Application

Account Registration

‘You will be asked to provide the following information to open an account:
» Choose a user name and password
+ Personal and Contact Information

+ License Numbers if you are registering as a licensed professional (optional)

Please review and accept the terms below to proceed.

General Disclaimer
While the Agency attempts to keep its Web information accurate and timely, the Agency neither

warrants nor makes representations as to the functionality or condition of this Web site, its
suitability for use, freedom from interruptions or from computer virus, or non-infringement of
proprietary rights. Web materials have been compiled from a variety of sources and are subject
to change without notice from the Agency as a result of updates and corrections.

All trademarks and service marks contained in or displayed on this Web site are the property of -

| agree fo the

Click Continue Registration ~ The screen will then change to “Account Registration Step 2”
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HOW TO REGISTER FOR AN ACCOUNT

You will need to enter information in all fields that contain an asterisk * as they are required to continue.

The blue question marks are available for you to click on and get more information about what the system is
looking for or the requirement for the field.

w Create Application

Account Registration Step 2:
Enter/Confirm Your Account Information

* indicates a required field.

Login Information

+User Name: Help X

(4-32 characters may contain letters, numbers,
and these special characters: @ _- )

* Answer:
‘ hl

* E-mail Address:

—

* Password:

“Type Password Again: :|

* Enter Security Question

Contact Information

Choose how to fill in your contact information.
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HOW TO REGISTER FOR AN ACCOUNT
m Create Application

Account Registration Step 2:
Enter/Confirm Your Account Information

* indicates a required field.

Login Information

*User Name:

Fay=Raye |

*E-mail Address: .

Faye@gmail.com |

*Password:

*Type Password Again:

* Enter Security Question:

what is your name? |

*Answer:

FaysRaye |

Contact Information

Choose how to fill in your confact information.

Once you enter the required information on the top part of the screen continue to “Contact Information” and
click the “Add New” button.
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HOW TO REGISTER FOR AN ACCOUNT

The following window will open. In the drop down you will have to select “Individual or Organization” for the
Type of contact.

Select Contact Type x

* Type:

--Select-- v

- Discard Changes

Once you have selected “Individual or Organization

Select Contact Type x

* Type:

Individual v

- Discard Changes

Click Continue
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HOW TO REGISTER FOR AN ACCOUNT

The following screen will appear — You will have to enter all information where there is an * (asterisk) as it is
required to complete the registration.

Contact Information x
*First: Middle: *Last:
*E-mail:
+ Contact Addresses
Showing 0-0 of D
Address Type Recipient Address Status Start
No records found.
4 3
Contact Information x
* First: Middle: * Last:
Faye | | ‘ Rays
*E-mail:
Fayei@gmail.com
* Contact Addresses
Showing 0-0of 0
Address Type Recipient Address Status Start
Mo records found.
Ll 3

After completing the required fields click “Continue”
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HOW TO REGISTER FOR AN ACCOUNT

Account Registration Step 2:
Enter/Confirm Your Account Information

* indicates a required field.

Login Information

*User Name:

FaysRaye |

* E-mail Address:

Fay=@gmail.com |

*Password:

* Type Password Again:

* Enter Security Question:

what is your name? ‘

*Answer:

FayzRaye ‘

Contact Information

Choose how to fill in your contact information

« Contact added successfully.

Faye Raye
Faye@gmail.com
Home phone:
Mobile Phone:
Work Phone:
Fax:

Edit Remove

P Contact Addresses

Showing 0-0 of 0

Address Type Recipient Address Status Start

Mo records found.

You will see the “Green” check mark and message “Contact added successfully

Click “Continue Registration”

You will receive the following message in green “Your Account is successfully registered”
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HOW TO REGISTER FOR AN ACCOUNT

m Create Application
@ Your account is successfully registered.

Congratulations. You have successfully registered an account.

Account Information

User Name: sdfkasdfiak

E-mail: askldfjwe@gmail.com
Password: e

Security Question: What's your ID

Contact Information

asdfasdf asdfasdfsdf

asdfsdaf@gmailcom

Contact Address List
* Contact Addresses

Showing 0-0 of 0
Address Type Recipient Address

Mo records found.

You will now need to go to the top of the page and move over to the “Create Application” Tab and start your
application process.
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