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Recording Classes not in the E-Licensing Portal

You can add classes to your training records which aren’t already in the E-Licensing Portal.

Example: web courses.
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To begin a new application, find the application you are Iooking for in the lst below and select the “Apply Now button
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Log into your account. Click on Applications.
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My Applications | Service Applications

Find “Application to Record Your Continuing
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Action

Click Apply Now.
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S Documentation” tab, click “Add Training”.
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2 Add Training button. In the pop-up window, ener the tra raining date, location of & .
o e ype in name of class.
Supplemental Training .
Training History: Type ln date Of Class'
ainings from /20117 t2 3/20/20 are valid towards the sbove requirements
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Upload documentation of attendance.
¥ Acknowledgement & Submission (Optional)

By entering my credentials below, | declare that the submitted course(s), meet the regulstory requirements for approved continuing education for South

m—— ale ot i e s o S St o s 5 o Pick the topic of the class.

(Airway, Cardiac, Medical, Trauma, Opera-
— = tions, & Flex) You can add more topics to a
Passurt class by clicking on “Add Topics”.

*Applicant Signature

Type in the number of hours.

Pick the options which the class covered.

Click Save after each class.

E-sign (password) and click “Submit” when finished.
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