
2015-2016 Community School Partnership Grant  
Technical Assistance Call Questions and Answers 

 

Q. Will a webinar, slides and handout be available to download? 

A. A webinar and handout are available to view in the resources section on 
http://doh.sd.gov/prevention/tobacco/partnershipgrants.aspx.  

Q. Explain the format of the application  

A. There are four goal areas with multiple strategies under each goal area and you are just required to 
choose one strategy from each goal area but can choose more than that if you want.  You opt out of the 
strategies that you don’t want to work on. You can find the goals and strategies in the grant guidance on 
the website and in catalyst. You can also print out the outline in Catalyst. 

Q. For those interested in applying who do not already have a Catalyst account: 

A. Email DOH.info@state.sd.us with the subject line “Tobacco Grant Log-In” and include the following 
information: 

• First and Last Name 
• Position/Title 
• Email Address 
• Organization Name 
• Organization Address 
• Phone Number 

Q. If you have trouble uploading the application documents, if you can’t opt out of a strategy, or if you 
cannot see the application, who do we contact for assistance?   

A. Catalyst is hosted by the SHPR Group. Technical Assistance for Catalyst is provided through: 

• Email - info@catalystserver.com 
• Phone - 770.935.0958 
• Catalyst Help Center - https://help.catalystserver.com  

Q. If we apply for the full amount of $25,000 is there more of an expectation that we will choose to do 
more than one strategy? In other words the plan and the budget have to have a logical connection? 

A. Yes the budget and the plan do need to have a logical connection.  Be sure to describe what you plan 
to use the money requested for in the budget description box.  

 

http://doh.sd.gov/prevention/tobacco/partnershipgrants.aspx
mailto:DOH.info@state.sd.us
mailto:info@catalystserver.com
https://help.catalystserver.com/


Q. Can we get a printed list of goals, strategies, etc.  so we can use it to make our plan with 
community partners?   

A. You can print out the plan in Catalyst. There is a list of goals, strategies, etc. on the list of grant 
guidance documents in Catalyst.  

Q. Do we need to put any description under the activities in Catalyst? 

A. You are only required to describe the work you plan to do in the Strategy level of Catalyst, but keep in 
mind which activities you plan to do when you are writing the description and budget. 

Q. What letters of support do we need? 
 
A. Applicants should include letters of support from all K-12 school districts and/or post-secondary 
institutions served by this application, a minimum of two community partners, and the Partnership’s 
fiscal agent. A letter of support is not required from the fiscal agent if the applicant is acting as its own 
fiscal agent. Letters should be written by individuals who are authorized to speak on behalf of the 
organization. Examples could include a school superintendent, non-profit agency director, or the 
chairperson of the city or county health committee.  
 
If the partnership is acting as its own fiscal agent you will need a minimum of three letters of support:  

1. One letter from each school served by this application 
2.  Two letters from community partners  

 
If the partnership is not acting as its own fiscal agent you will need a minimum of four letters of support:  

1. One letter from each school served by this application 
2. Two letters from community partners  
3. One letter from the partnership’s fiscal agent  

Q. Does a community partner need to be a part of the grant application process? 
 
A. Not necessarily, but they should be an active member of the coalition. 

Q. What if there is not a tobacco-free policy for the fiscal agent? 
 
A. Put it in the description. 

Q. Is there a match required? 
 
A. No. 


