E Garretson Community Ambulance

Job Title:

Administrator, Paramedic

Level/Salary Range:

Position Type:

Full Time

HR Contact:

Nathan Leonard

Date posted:

Click here to enter a date.

Applications Accepted By:

FAX OR E-MAIL:

(605) 594 2084 or GarretsonEMS@outlook.com

Subject Line:

Attention: Nathan Leonard RE: Administrator

MAIL:

Nathan Leonard

Garretson Community Ambulance Corp.

PO Box 22
638 N Main Ave

Garretson SD, 57006

Job Description

ROLE AND RESPONSIBILITIES

The Ambulance Administrator’s primary responsibility is to ensure the ambulance is staffed and ready to respond
to calls. He or she works with the office manager with Administrative, educational, and liaison duties. Also
responsible for QA/Ql of reports and ensure all documentation is complete for billing purposes.

The administrator is an active member of the ambulance and will cover 4 days a week. Shifts are 6a — 6p M-Th

QUALIFICATIONS AND EDUCATION REQUIREMENTS

Must be currently certified as a Nationally Registered Paramedic thru the NREMT and must possess or be eligible
to obtain a SD Paramedics license thru the SD Board of Medical & Osteopathic Examiners within one-month of

hire.

Must be current in BLS, ACLS, PALS, BTLS or PHTLS.

Valid South Dakota driver’s license and clear driver history is required.

PREFERRED SKILLS

5 years as paramedic in a lead role

Supervisory or management experience.

ADDITIONAL NOTES

[Type any additional notes if needed.]
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